
Neighbourhood Plan Steering Committee 

The Parish Council resolves to adopt the following Memorandum of Understanding. 

Memorandum of Understanding between Dethick, Lea and Holloway Parish Council 

and the Neighbourhood Plan Steering Committee. 

These main partners have agreed to work in co-operation to produce a document 

that is suitable for adoption as a Neighbourhood Development Plan. The key roles of 

each of the partners in this process are set out below. 

The Parish Council. 

The Council will be the qualifying body with legal authority to promote a 

Neighbourhood Development Plan, and will make necessary approaches to the 

Borough Council to support the project. The Parish Council will be responsible for 

the overall content of the Neighbourhood Plan document that has been prepared, 

and for its submission to the Borough Council. 

The Council will provide funding in line with an agreed budget to support the 

preliminary work of the Neighbourhood Plan Steering Committee under control of the 

Parish Council Responsible Financial Officer. Any preliminary funding that is unspent 

at the time that the Neighbourhood Planning Grant is received will cease to be 

available to the Committee unless a further decision is made by the Parish Council to 

approve that spending. 

The Neighbourhood Plan Steering Committee. 

The Neighbourhood Plan Steering Committee will be responsible for carrying out all 

the work necessary to deliver the Neighbourhood Plan document. Its operational 

detail is as enshrined in the following Terms of Reference.  

Terms of Reference of Neighbourhood Plan Steering Committee 

1) This committee is established as an advisory committee of the parish council 

under s.102 (4) of the Local Government Act 1972. The term of operation of the 

committee will be that necessary for the production of a Neighbourhood 

Development Plan that is acceptable to AVBC, or until in the reasonable view of the 

Parish Council no further progress can be made. 

2) The Steering Committee will consist of at least 2 but no more than 5 members of 

the parish council together with such other persons up to a maximum number of 10, 

being persons who are resident in the parish. All members will adhere to the Nolan 

principles as below: 

• Selflessness Holders of public office should act solely in terms of the public 
interest. They should not do so in order to gain financial or other benefits for 
themselves, their family or their friends. 

• Integrity Holders of public office should not place themselves under any financial 
or other obligation to outside individuals or organisations that might seek to 
influence them in the performance of their official duties. 



• Objectivity In carrying out public business, including making public appointments, 
awarding contracts, or recommending individuals for rewards and benefits, holders 
of public office should make choices on merit. 

• Accountability Holders of public office are accountable for their decisions and 
actions to the public and must submit themselves to whatever scrutiny is 
appropriate to their office. 

• Openness Holders of public office should be as open as possible about all the 
decisions and actions that they take. They should give reasons for their decisions 
and restrict information only when the wider public interest clearly demands it. 

• Honesty Holders of public office have a duty to declare any private interests 
relating to their public duties and to take steps to resolve any conflicts arising in a 
way that protects the public interest. 

• Leadership Holders of public office should promote and support these principles 
by leadership and example. 

 

3) The Committee will be responsible for the preparation of a Neighbourhood 

Development Plan in accordance with Part 6 of the Localism Act 2011 and for its 

submission to the Parish Council prior to its submission to a referendum of the 

parish. 

4) The Committee will liaise with relevant authorities and organisations to make the 
plan as effective as possible; identify ways of involving the whole community and 
gather the views and opinions of as many groups and organisations in the 
community as possible; determine the types of survey and information gathering to 
be used; be responsible for the analysis of the survey; engage suitable advisers and 
or consultants as necessary to engage in the preparation of questionnaires and 
reports; the production and distribution of the draft report and the final report. 
 
5) The Committee will report to each meeting of the Parish Council. 
 
6) The Committee will be responsible for seeking funding for the preparation and 
development of the Neighbourhood Development Plan from any sources that are 
available to it including any grants that may be made by the parish council. All such 
funds that are received from other bodies will be paid to the Parish Council and all 
expenditure from those funds will be administered and accounted for by the parish 
council’s Responsible Financial Officer. 
 
7) The moneys expended by the Committee shall be limited to those funds that have 
been received by the Committee by way of grants or otherwise.  
 
8) The Committee will appoint from among their members officers to undertake the 
following roles: Chairman, Secretary, and Treasurer. Deputies may be appointed to 
each of these positions. 
 
9) Meetings of the Committee will be held as required and in any event at least every 
3 months. Meetings should be held in a place that is accessible to the public and 1 
weeks’ notice of the meeting and the business to be transacted should be given to 
the members of the Committee and on the Parish Council website before each 



meeting. Meetings will be open to the public to attend. Members of the public will be 
allowed to speak for a maximum of 3 minutes each at the commencement of the 
meeting but for no more than 15 minutes in total. 
 
10) All business transacted at the meeting will be determined by a majority of the 
votes cast at the meeting. No decisions can be taken except at a meeting convened 
in accordance with para.9 above. In the event of an equality of votes the chairman of 
that meeting will have a casting vote. 
 
11) The quorum of a meeting will be 3. 
 
12) The secretary will keep a record of the minutes of the meeting and will circulate 
minutes to all the members of the Committee. 
 
13) The Committee may conduct its business in respect of any part of the 
preparation of the Neighbourhood Plan by the method of Working Parties that it 
appoints to be responsible for that part. 
 
14) The treasurer will be responsible for accounting for all the transactions approved 
by the committee and for co-ordinating with the RFO of the parish council for 
payment of all invoices and for all expense claims that are approved. The treasurer 
and chairman (or deputy) may authorise on behalf of the Committee expenditure up 
to £100 without prior approval. All expenditure for more than £100 requires the prior 
approval of the Committee and all expenditure for more than £500 requires at least 3 
quotations to be obtained unless after proper endeavour it is not possible to do so. 
Expenses incurred in conducting the business of the committee may be paid for at 
rates to be determined by the Committee but no more than are allowed for as local 
government expenses. All payments to be made on behalf of the Committee will be 
reported to the Parish Council for approval by the council and for payment to be 
made by the RFO. 
 
15) Any surplus funds remaining at the completion of the Committee’s business that 
are not returnable to the source of the funding will become the property of the Parish 
Council. 
 


